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	Trainee’s Name
	Hours
	Date
	Cert. Level

	     
	
	
	     

	
	
	
	

	Trainer’s Name
	Base
	Eval Date
	# of Calls

	     
	
	     
	     

	
	
	
	


    

	
	(3) = Exceeds Requirements
	(2) = Meets Requirements
	(1) = Unsatisfactory

	Demonstrates Required Job Skills And Knowledge
	     
	     
	     

	Has The Ability To Learn And Use New Skills
	     
	     
	     

	Uses Resources Available In An Effective Manner
	     
	     
	     

	Responds Effectively To Assigned Responsibilities (i.e. Base Duties, Restocking Unit,)
	     
	     
	     

	Meets Attendance Requirements
	     
	     
	     

	Listens To Direction From Management
	     
	     
	     

	Takes Responsibility For Actions
	     
	     
	     

	Routine and Emergency Driving
	     
	     
	     

	Demonstrates Problem Solving Skills
	     
	     
	     

	Geographical Knowledge
	     
	     
	     

	Conducts Activities In A Safe Manner
	     
	     
	     

	Meets Challenges Head On
	     
	     
	     

	Completion and Accuracy of Paperwork
	     
	     
	     

	Attitude / Demeanor
	     
	     
	     


	
	
	
	
	

	
	
	
	
	


If the answers to any of the questions listed above are less than meets requirements; the FTO must report this immediately to the ON DUTY ATO.  Employee must be made aware of insufficiency, and the action needed to correct the insufficiency. Training Officer must also be made aware of any employee’s insufficiency, and any actions taken to correct same. 
Chart #    Actions that needs to be addressed by ATO and Training Officer                           

	     
	     

	     
	     

	     
	     


Employee will not be eligible to receive any credit in training manual for any 

skills performed if training manual is not in his/her possession at the start of the shift. Training manual should be reviewed by FTO at the beginning of shift to determine the training needs of that employee.
Chart #    Description of Call and Skills Performed By Trainee                              Safety Notes                                   

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     


Training:

(What did you teach/review? SOG’s, Protocols, Medications, Daily Duties, Scenarios, etc.)                          
	     


 Daily Duties:

(What did the trainee perform? Why/Why not? Truck Check, Drug Exchange, Base Duties, etc.)                         
	     


Areas of Improvement:

(What has the trainee improved on? Knowledge/Retention of Protocols, Communication, Teamwork, Pt Care, Skills, Documentation, etc.)                      
	     


  Areas of Concern:

(What does the trainee need to improve on? Knowledge/Retention of Protocols, Skills, Communication, Pt Care, Daily Duties, Response Times, etc.)                    
	     


Training Process:

(Where is the trainee in the process? Is the trainee ready to function on their own? Is the trainee’s progression on track? )                    
	     


ICEMS Training Evaluation





Daily Performance Evaluation








